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	1. [bookmark: 5df90pobng2y]INTRODUCTION

	Life skills manor School is owned and operated by Cavendish Education.

This policy is one of a series of school policies that, taken together, are designed to form a comprehensive statement of the school’s aspiration to provide an outstanding education for each of its students and of the mechanisms and procedures in place to achieve this. Accordingly, this policy should be read alongside these policies. In particular, it should be read in conjunction with the policies covering equality and diversity, Health and Safety, safeguarding and child protection.  

All of these policies have been written, not simply to meet statutory and other requirements, but to enable and evidence the work that the whole school is undertaking to ensure the implementation of its core values. 

While this current policy document may be referred to elsewhere in School documentation, including particulars of employment, it is non-contractual.

In the school’s policies, unless the specific context requires otherwise, the word “parent” is used in terms of  Section 576 of the Education Act 1996, which states that a ‘parent’, in relation to a child or young person, includes any person who is not a biological parent but who has parental responsibility, or who has care of the child. Department for Education guidance Understanding and dealing with issues relating to parental responsibility updated August 2023, considers a ‘parent’ to include:

· all biological parents, whether they are married or not
· any person who, although not a biological parent, has parental responsibility for a child or young person - this could be an adoptive parent, a step-parent, guardian or other relative
· any person who, although not a biological parent and does not have parental responsibility, has care of a child or young person

A person typically has care of a child or young person if they are the person with whom the child lives, either full or part-time, and who looks after the child, irrespective of what their biological or legal relationship is with the child.

The school contracts the services of third-party organisations to ensure regulatory compliance and implement best practices for:
· HR and Employment Law
· Health & Safety Guidance
· DBS Check processing
· Mandatory Safeguarding, Health & Safety, and other relevant training
· Data protection and GDPR guidance
· Specialist insurance cover

Where this policy refers to ‘employees’, the term refers to any individual who is classified as an employee or a worker, working with and on behalf of the school (including volunteers and contractors).

The school is committed to safeguarding and promoting the welfare of children and young people and expects all staff, volunteers, pupils and visitors to share this commitment. 

All outcomes generated by this document must take account of and seek to contribute to safeguarding and promoting the welfare of children and young people at Life skills manor school.

The policy documents of Life skills manor School are revised and published periodically in good faith. They are inevitably subject to revision. On occasions, a significant revision, although promulgated in school separately, may have to take effect between the republication of a set of policy documents.  Care should therefore be taken to ensure, by consultation with the Senior Leadership Team, that the details of any policy document are still effectively current at a particular moment.



	2. [bookmark: b7ipeppz9odr]AIMS

	At Life skills manor we understand that medical conditions requiring support at school can affect quality of life and may be life-threatening.

Our school will support pupils with medical conditions so that they have full access to education, including school trips and physical education.

This policy aims to:
· Make sure that pupils, staff and parents/carers understand how our school will support pupils with medical conditions
· Set out the roles and responsibilities for everyone in the school community in regard to pupils with medical conditions
· Set out the procedure for creating, reviewing and managing individual healthcare plans (IHPs)
· Set out how we will manage medicines in school
· Reassure parents/carers that the school will help their child feel safe, supported and included

The named person with responsibility for implementing this policy is Nick Waters – Deputy Headteacher – lead DSL.



	3. [bookmark: twc8joypj8za]LEGISLATION AND STATUTORY RESPONSIBILITIES

	This policy meets the requirements under Section 100 of the Children and Families Act 2014, which places a duty on governing boards to make arrangements for supporting pupils at their school with medical conditions.

It is also based on the statutory guidance on supporting pupils with medical conditions at school from the Department for Education (DfE).



	4. [bookmark: qgx13b9dkeru]ROLES AND  RESPONSIBILITIES

	The Governing Body/Directors
The governing body/directors have ultimate responsibility for making arrangements to support pupils with medical conditions.
The governing body/directors will:
· Review this policy in a timely manner, in line with the relevant legislation and requirements
· Make sure that the policy sets out the procedures to be followed whenever the school is notified that a pupil has a medical condition
· Monitor practice and staff training, in regard to pupils with medical conditions, in line with this policy
The governing body/directors delegate the day-to-day implementation of this policy Nick Waters – Deputy Headteacher – lead DSL.

	The Deputy headteacher will:
· Make sure all staff are aware of this policy and understand their role in its implementation
· Make sure that there is a sufficient number of trained staff available to implement this policy and deliver against all individual healthcare plans (IHPs), including in contingency and emergency situations 
· Make sure that all staff who need to know are aware of a child’s condition
· Take overall responsibility for the development and monitoring of individual healthcare plans (IHPs) 
· Make sure that school staff are appropriately insured and aware that they are insured to support pupils in this way 
· Manage cover arrangements in the case of staff absence or turnover, to make sure a suitable staff member is always available, and supply staff are briefed appropriately about pupils’ medical needs
· Approve risk assessments for school visits and school activities outside the normal school timetable that involve provision for pupils with medical conditions
· Contact the school nursing service in the case of any pupil who has a medical condition that may require support at school, but who has not yet been brought to the attention of the school nurse 
· Make sure that systems are in place for obtaining information about a child’s medical needs and that this information is kept up to date


	Staff
· Supporting pupils with medical conditions during school hours is not the sole responsibility of 1 person. Any member of staff may be asked to provide support to pupils with medical conditions, although they will not be required to do so. This includes the administration of medicines.
· Those staff who take on the responsibility to support pupils with medical conditions will receive sufficient and suitable training, and will achieve the necessary level of competency before doing so. 
· Teachers will take into account the needs of pupils with medical conditions that they teach. All staff will know what to do and respond accordingly when they become aware that a pupil with a medical condition needs help. 

	Parents/carers
Parents/carers will:
· Provide the school with sufficient and up-to-date information about their child’s medical needs
· Provide evidence of appropriate prescription and written permission for medicines to be administered by staff 
· Be involved in the development and review of their child’s IHP, and may be involved in its drafting 
· [bookmark: _5xmygapsqbez]Carry out any action they have agreed to as part of the implementation of the IHP, e.g. provide medicines and equipment, and ensure they or another nominated adult are contactable at all times 

	Pupils
Pupils with medical conditions will often be best placed to provide information about how their condition affects them.  Pupils should be fully involved in discussions about their medical support needs and contribute as much as possible to the development of their IHPs. They are also expected to comply with their IHPs.  

	School nurses and other healthcare professionals 
Our school nursing service will notify the school when a pupil has been identified as having a medical condition that will require support in school. This will be before the pupil starts school, wherever possible. They may also support staff to implement a child’s IHP. 
Healthcare professionals, such as GPs and paediatricians, will liaise with our school nurses and notify them of any pupils identified as having a medical condition. They may also provide advice on developing IHPs.



	5. [bookmark: omksdga9z54][bookmark: _9vdv8b6954p]EQUAL OPPORTUNITIES

	[bookmark: _q8sal4j315ng]The school will adhere to the legal responsibilities under the Equality Act 2010 and will not unlawfully discriminate against any pupils. Our school is clear about the need to actively support pupils with medical conditions to participate in school trips and visits, or in sporting activities, and not prevent them from doing so. 
[bookmark: _r5tyv8lvum1g]
The school will consider what reasonable adjustments need to be made to enable these pupils to participate fully and safely on school trips, visits and sporting activities. 
Risk assessments will be carried out so that planning arrangements take account of any steps needed to ensure that pupils with medical conditions are included. In doing so, pupils, their parents/carers and any relevant healthcare professionals will be consulted.



	6. [bookmark: gbv4gun4tv7u][bookmark: _23gqn09kuhhg]BEING NOTIFIED THAT A CHILD HAS A MEDICAL CONDITION

	[bookmark: _u6awu8ialh6a]When the school is notified that a pupil has a medical condition, the process outlined in Appendix 1 will be followed to decide whether the pupil requires an IHP.  
[bookmark: _bnd7f6cq1pf9]
The school will make every effort to ensure that arrangements are put into place within 2 weeks, or by the beginning of the relevant term for pupils who are new to our school. 

[bookmark: _e0srhrzi41jg]
We ask that parents/carers proactively inform us by either phone call to the school office or an email to office@lifeskillsmanor.co.uk if their child’s medical needs change during the school year.



	7. [bookmark: 5xtjwmxl24h2][bookmark: _1p554xf740of]INDIVIDUAL HEALTHCARE PLANS (IHPs)

	[bookmark: _1fvkoslhgifj]The headteacher has overall responsibility for the development of IHPs for pupils with medical conditions. 
[bookmark: _aocxhsf0ebq0]
[bookmark: _sjeksx42740a]The day-to-day responsibility has been delegated to Tim Malpass.
[bookmark: _rwn2ngndh2gy]
Plans will be reviewed at least annually, or earlier if there is evidence that the pupil’s needs have changed.

Plans will be developed with the pupil’s best interests in mind and will set out:
· What needs to be done
· When 
· By whom 
Not all pupils with a medical condition will require an IHP. It will be agreed with a healthcare professional and the parents/carers when an IHP would be inappropriate or disproportionate. This will be based on evidence. If there is no consensus, the headteacher will make the final decision. 

Plans will be drawn up in partnership with the school, parents/carers and a relevant healthcare professional, such as the school nurse, specialist or paediatrician, who can best advise on the pupil’s specific needs. The pupil will be involved wherever appropriate. 

IHPs will be linked to, or become part of, any education, health and care (EHC) plan. If a pupil has special educational needs (SEN) but does not have an EHC plan, the SEN will be mentioned in the IHP.
 
The level of detail in the plan will depend on the complexity of the child’s condition and how much support is needed. The governing board and the headteacher/Tim Malpass, will consider the following when deciding what information to record on IHPs:
· The medical condition, its triggers, signs, symptoms and treatments
· The pupil’s resulting needs, including medication (dose, side effects and storage) and other treatments, time, facilities, equipment, testing, access to food and drink where this is used to manage their condition, dietary requirements and environmental issues, e.g. crowded corridors, travel time between lessons
· Specific support for the pupil’s educational, social and emotional needs. For example, how absences will be managed, requirements for extra time to complete exams, use of rest periods, additional support in catching up with lessons, counselling sessions
· The level of support needed, including in emergencies. If a pupil is self-managing their medication, this will be clearly stated with appropriate arrangements for monitoring
· Who will provide this support, their training needs, expectations of their role and confirmation of proficiency to provide support for the pupil’s medical condition from a healthcare professional, and cover arrangements for when they are unavailable
· Who in the school needs to be aware of the pupil’s condition and the support required
· Arrangements for written permission from parents/carers and the headteacher for medication to be administered by a member of staff, or self-administered by the pupil, during school hours
· Separate arrangements or procedures required for school trips or other school activities outside of the normal school timetable that will ensure the pupil can participate, e.g. risk assessments
· Where confidentiality issues are raised by the parent/carer or pupil, the designated individuals to be entrusted with information about the pupil’s condition
· What to do in an emergency, including who to contact and contingency arrangements



	8. [bookmark: nckqj2hk0bhw][bookmark: _sau342sn4dxx]MANAGING MEDICINES

	Prescription and non-prescription medicines will only be administered at school:
· When it would be detrimental to the pupil’s health or school attendance not to do so, and 
· Where we have parents/carers’ written consent 

The person administering the medicine will keep a written record. Parents/carers will always be informed on the same day the medicine has been administered, or as soon as reasonably possible.
The only exception to this is where the medicine has been prescribed to the pupil without the knowledge of the parents/carers. 

Pupils under 16 will not be given medicine containing aspirin unless prescribed by a doctor. 
Anyone giving a pupil any medication (for example, for pain relief) will first check recommended and maximum dosages for the pupil’s age, and when the previous dosage was taken. 

The school will only accept prescribed medicines that are:
· In-date
· Labelled
· Provided in the original container, as dispensed by the pharmacist, and include instructions for administration, dosage and storage

The school will accept insulin that is inside an insulin pen or pump rather than its original container, but it must be in date. 

All medicines will be stored safely. Pupils will be informed about where their medicines are at all times and be able to access them immediately. Medicines and devices such as asthma inhalers, blood glucose testing meters and adrenaline pens will always be readily available to pupils and not locked away. 
Medicines will be returned to parents/carers to arrange for safe disposal when no longer required.

	Controlled drugs 
Controlled drugs are prescription medicines that are controlled under the Misuse of Drugs Regulations 2001 and subsequent amendments, such as morphine or methadone. 
[bookmark: _cpawhddmwz4s]A pupil who has been prescribed a controlled drug may have it in their possession if they are competent to do so, but they must not pass it to another pupil to use. All other controlled drugs are kept in a secure cupboard in the school office and only named staff have access.
Controlled drugs will be easily accessible in an emergency and a record of any doses used and the amount held will be kept. 

	Pupils managing their own needs
[bookmark: _7dsb64tyj64v]Pupils who are competent will be encouraged to take responsibility for managing their own medicines and procedures. This will be discussed with parents/carers and it will be reflected in their IHPs. 
Pupils will be allowed to carry their own medicines and relevant devices wherever possible. 
IHPs will include a procedure for staff to follow if a pupil refuses to carry out a necessary procedure or take medicine

	Unacceptable practice
[bookmark: _hjsc1k7ykf3y]Although school staff will use their discretion and judge each case on its merits with reference to the pupil's IHP, they will keep in mind that it is not generally acceptable practice to:
· Prevent pupils from easily accessing their inhalers and medication, and administering their medication when and where necessary
· Assume that every pupil with the same condition requires the same treatment
· Ignore the views of the pupil or their parents/carers
· Ignore medical evidence or opinion 
· Send children with medical conditions home frequently for reasons associated with their medical condition or prevent them from staying for normal school activities, including lunch, unless this is specified in their IHPs
· Send an ill pupil to the school office or medical room unaccompanied or with someone unsuitable (e.g. a fellow pupil who is not old or responsible enough)
· Penalise pupils for their attendance record if their absences are related to their medical condition, e.g. hospital appointments
· Prevent pupils from drinking, eating or taking toilet or other breaks whenever they need to in order to manage their medical condition effectively
· Require parents/carers, or otherwise make them feel obliged, to attend school to administer medication or provide medical support to their pupil, including with toileting issues. No parent/carer should have to give up working because the school is failing to support their child’s medical needs
· Prevent pupils from participating, or create unnecessary barriers to pupils participating in any aspect of school life, including school trips, e.g. by requiring parents/carers to accompany their child 
· Administer, or ask pupils to administer, medicine in school toilets 



	9. [bookmark: a7qgsi91pu31][bookmark: _5vmj7ucza0kw]EMERGENCY PROCEDURES

	Staff will follow the school’s normal emergency procedures (for example, calling 999). All pupils’ IHPs will clearly set out what constitutes an emergency and will explain what to do. 

If a pupil needs to be taken to hospital, staff will stay with the pupil until the parent/carer arrives, or accompany the pupil to hospital by ambulance. 



	10. [bookmark: tjb223aus716][bookmark: _1hmdf8h4fo0a]TRAINING

	Staff who are responsible for supporting pupils with medical needs will receive suitable and sufficient training to do so. 

The training will be identified during the development or review of IHPs. Staff who provide support to pupils with medical conditions will be included in meetings where this is discussed. 

The relevant healthcare professionals will lead on identifying the type and level of training required and will agree this with headteacher, training will be kept up to date. 

Training will:
· Be sufficient to ensure that staff are competent and have confidence in their ability to support the pupils
· Fulfil the requirements in the IHPs
· Help staff to have an understanding of the specific medical conditions they are being asked to support with, their implications and preventative measures 

Healthcare professionals will provide confirmation of the proficiency of staff in a medical procedure, or in providing medication. 

All staff will receive training so that they are aware of this policy and understand their role in implementing it – for example, with preventative and emergency measures so that they can recognise and act quickly when a problem occurs. This will be provided for new staff during their induction. 



	11. [bookmark: odp2d14nrm6b][bookmark: _x6w86juezb1f]RECORD KEEPING

	The governing board will ensure that written records are kept of all medicine administered to pupils for as long as these pupils are at the school. Parents/carers will be informed if their child has been unwell at school. 

IHPs are kept in a readily accessible place that all staff are aware of.
[bookmark: _qha49wcvkdhq] 



	12. [bookmark: rp6cscdfb7qi][bookmark: _iwb2njuzuxw2]LIABILITY AND INDEMNITY

	The governing body/directors will ensure that the appropriate level of insurance is in place and appropriately reflects the school’s level of risk.  

The details of the school’s insurance policy are:
Life skills Manor has Zurich insurance, covers pupils with medical conditions. 




	13. [bookmark: k2nh0iomsicy][bookmark: _yxsyq9r9bwhy]COMPLAINTS

	Parents/carers with a complaint about the school’s actions in regard to their child’s medical condition should discuss these directly with the headteacher in the first instance. If the headteacher  cannot resolve the matter, they will direct parents/carers to the school’s complaints procedure.



	14. [bookmark: 5j1wc019lrvx][bookmark: _9jfdqv65gi6q]LINKS WITH OTHER POLICIES

	This policy links to the following policies and procedures:
· Health and safety policy
· Accessibility plan
· Complaints
· Equality information and objectives
· First aid
· Safeguarding
· Special educational needs information report and policy




	15. [bookmark: _7kq90fazuxh6][bookmark: pvjs0uxlrjeq]MONITORING, APPROVAL & POLICY REVIEW

	This Policy has been reviewed and approved by:

	Policy Approver(s)
	Cavendish Education Board of Directors/Senior Leadership Team of the school

	Storage Location
	Online, hard copy in the school 

	Effective Date
	August 2026

	Next Review Date
	August 2027



	16. [bookmark: ckxjx0p6cpwu][bookmark: _j8yhjuea9atp]REVISION HISTORY
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	Date of Change
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[bookmark: osr6el83yej][bookmark: _32amvnyej1gt]
Appendix 1: Being notified a child has a medical condition

[bookmark: _o4mpzjtli8q][image: Medical conditions]











[bookmark: bqpiuku6c5xb][bookmark: _2z3x2xkn29w5]Appendix 2: Procedures for children who are sick or infectious 

· Pupils who have an infectious disease shouldn’t attend school
· Parents should notify the school if their child has an infectious disease
· If a pupil becomes unwell during the day – for example, they have a temperature, sickness, diarrhoea or stomach pains – the parents or carers will be contacted to collect their child
· Pupils with a temperature, sickness, diarrhoea or an infectious disease should not attend school while they are sick. Depending on the sickness, staff may ask parents to take their child to the doctor before they return to school
· Staff will notify parents if a risk to other pupils exists

Children with specific infectious diseases set out in the UK Health Security Agency’s exclusion table will not be allowed to return to school/nursery until the appropriate exclusion period has passed.

We will take the following steps to prevent the spread of infection:
· Reducing or eliminating sources of infection through good hygiene practices
· Good handwashing practice
· Encouraging and facilitating healthy eating
· Ensuring that regulated food hygiene standard requirements in the maintenance of food preparation areas and preparation of food are followed
· Championing and educating staff, parents, carers and pupils on the importance of immunisation as a tool against infection (while recognising the individual’s right to choose)


























Template A: Individual Healthcare Plan

	Name of school/setting
	

	Child’s name
	

	Group/class/form
	

	Date of birth
	

	Child’s address
	

	Medical diagnosis or condition
	

	Date
	

	Review date
	



	Family Contact Information
	

	Name
	

	Relationship to child
	

	Phone no. home
	

	Mobile
	

	Work
	

	Name
	

	Relationship to child
	

	Phone no. home
	

	Mobile
	

	Work
	



	Clinic/Hospital Contact
	

	Name
	

	Phone no.
	



	G.P.
	

	Name
	

	Phone no.
	



	Who is responsible for providing support in school
	

	
	

	
	

	
	

	
	

	
	





Describe medical needs and give details of child’s symptoms, triggers, signs, treatments, facilities, equipment or devices, environment issues etc.


Name of the medication, dose, method of administration, when to be taken, side effects, contra-indications, administered by / self-administered with / without supervision.


Daily care requirements


Specific support for the pupil’s educational, social, and emotional needs


Arrangements for school visits/trips etc


Other information


Describe what constitutes an emergency, and the action to take if this occurs


Who is responsible in an emergency (state if different for off-site activities)


Plan developed with


Staff training needed/undertaken – who, what, when


Form copied to



Template B[image: A picture containing iconDescription automatically generated]
                                                                                      
  
  LIFE SKILLS MANOR
PARENTAL AGREEMENT FOR TRAINED STAFF 
TO ADMINISTER MEDICATION 

	Date for review:
	End of academic year or if there are any changes to medication prior to that time

	Name of school
	Life Skills Manor

	Name of child
	

	Date of birth
	
	
	
	

	Group/class/form
	

	Medical condition or illness
	

	Medicine
	

	Name/type of medicine
(as described on the container)
	

	Expiry date
	
	
	
	

	Dosage and method
	

	Timing
	

	Special precautions/other instructions
	

	Are there any side effects that the school/setting needs to know about?
	

	Self-administration 
	Yes                  No

	Procedures to take in an emergency
	

	NB: Medicines must be in the original container as dispensed by the pharmacy

Contact Details

	Name
	

	Daytime telephone no.
	

	Relationship to child
	

	Address
	





	I UNDERSTAND MEDICATION MUST BE HANDED IN AT THE SCHOOL OFFICE BY AN ADULT

The above information is, to the best of my knowledge, accurate at the time of writing and I give consent to school staff administering medicine in accordance with the school policy. I will inform the school immediately if there is any change in dosage or frequency of the medication or if the medicine is stopped and I will be required to complete a new parental agreement form.
Signature(s):	________________________________             Date: _____________________	

Name: ___________________________








Template C                                                                            
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LIFE SKILLS MANOR
RECORD OF MEDICATION                                              

		

	Name of school/setting
	LIFE SKILLS MANOR


	Name of child
	


	Group/class/form
	

	
	
	

	Quantity of Medication received from parent/carer
	Date



	Received By
	Received From

	
	Quantity


	Balance

	
	

	Name of medication
	


	Strength of medication

	

	Form of medication
	


	Expiry date
	


	Quantity of Medication returned to parent/carer
	Date



	Received By


	Received From

	
	Quantity



	
	



Balance Check
	Date
	Quantity
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