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	Life Skills Manor School is owned and operated by Cavendish Education.

This policy is one of a series of school policies that, taken together, are designed to form a comprehensive statement of the school’s aspiration to provide an outstanding education for each of its students and of the mechanisms and procedures in place to achieve this. Accordingly, this policy should be read alongside these policies. In particular, it should be read in conjunction with the policies covering equality and diversity, Health and Safety, safeguarding and child protection.  

All of these policies have been written, not simply to meet statutory and other requirements, but to enable and evidence the work that the whole school is undertaking to ensure the implementation of its core values: To Deliver young people aged 10-18 that focuses on preparing students for independent, fulfilling adult lives through a highly tailored curriculum. 

While this current policy document may be referred to elsewhere in Life Skills Manor School documentation, including particulars of employment, it is non-contractual.

In the school’s policies, unless the specific context requires otherwise, the word “parent” is used in terms of  Section 576 of the Education Act 1996, which states that a ‘parent’, in relation to a child or young person, includes any person who is not a biological parent but who has parental responsibility, or who has care of the child. Department for Education guidance Understanding and dealing with issues relating to parental responsibility updated August 2023, considers a ‘parent’ to include:
· all biological parents, whether they are married or not
· any person who, although not a biological parent, has parental responsibility for a child or young person - this could be an adoptive parent, a step-parent, guardian or other relative
· any person who, although not a biological parent and does not have parental responsibility, has care of a child or young person

A person typically has care of a child or young person if they are the person with whom the child lives, either full or part-time, and who looks after the child, irrespective of what their biological or legal relationship is with the child.

The school contracts the services of third-party organisations to ensure regulatory compliance and implement best practices for:
· HR and Employment Law
· Health & Safety Guidance
· DBS Check processing
· Mandatory Safeguarding, Health & Safety, and other relevant training
· Data protection and GDPR guidance
· Specialist insurance cover
Where this policy refers to ‘employees’, the term refers to any individual who is classified as an employee or a worker, working with and on behalf of the school (including volunteers and contractors).

The school is committed to safeguarding and promoting the welfare of children and young people and expects all staff, volunteers, pupils and visitors to share this commitment. 

All outcomes generated by this document must take account of and seek to contribute to safeguarding and promoting the welfare of children and young people at Life Skills Manor School.

The policy documents of Life Skills Manor School are revised and published periodically in good faith. They are inevitably subject to revision. On occasions, a significant revision, although promulgated in school separately, may have to take effect between the republication of a set of policy documents.  Care should therefore be taken to ensure, by consultation with the Senior Leadership Team, that the details of any policy document are still effectively current at a particular moment.




	1  Introduction

The school may invite speakers from the wider community to give talks to enrich our students’ experience and education, for example, to provide them with information that helps them make decisions at different phases of their education, to widen their understanding of world and global issues and to provide motivational inspiration through the sharing of a speaker's experience. 

The school and students greatly appreciate the time and effort that Visiting Speakers put into their presentations. 

The school’s responsibility to the students is to ensure that they can critically assess the information they receive as to its value to themselves, and that the information is aligned to the ethos and values of the school and British Values of democracy, the rule of law, individual liberty and mutual respect and tolerance of those with different faiths and beliefs. 

The purpose of this policy is to set out the school's obligations when using Visiting Speakers, and to set out the standards of behaviour expected from Visiting Speakers. This policy was drawn up having had regard to government guidance and the school's wider safeguarding obligations. The school takes account of the guidance document Prevent duty guidance: for England and Wales (March 2024), which requires that the school’s safeguarding “policies should set out clear protocols for ensuring that any visiting speakers – whether invited by staff or by children themselves – are suitable and appropriately supervised”. The school further takes account of the contents of the guidance collection The Prevent duty: safeguarding learners vulnerable to radicalisation (September 2023).

This policy should be read in conjunction with the school’s Safeguarding Policy and (if a separate policy) the school's Preventing Radicalisation and Extremism Policy. 




	2   Protocols in place

· All visiting speakers have a nominated point of contact at the School (the “school organiser”).

· The school organiser completes the Risk Assessment (Appendix A) well in advance of the visit. This is authorised by the Headteacher in advance of the visit. This form requires the organiser to ascertain the content/information the Visiting Speaker wishes to communicate, to ensure it is appropriate to the age and maturity of the pupils to be in attendance and does not undermine British values or the ethos and values of the School 

· The organiser sends a copy of the Risk Assessment (Appendix A) to the speaker in advance of their visit. 

· The organiser conducts research on the person/organisation to establish whether they have demonstrated extreme views/actions and are deemed appropriate more broadly. Any evidence of this research is submitted to the Headteacher along with the Risk Assessment (Appendix A). 

· Once confirmed by the Headteacher, the document is sent/issued to the Visiting Speaker who agrees to the guidelines and completes and signs their section.  The completed document is returned to the school before the agreed date of the speaker’s visit.

· Staff must refuse to allow people/organisations to use the school premises if they have links to extreme groups or movements or if they are deemed inappropriate for any other reason. The school’s decision will be provided to the person/organisation in writing.  The decision to allow people/organisations to use the school premises is the exclusive prerogative of the Headteacher.

· The School keeps a formal register of all visiting speakers. Any information gathered will be kept in accordance with the School's Data Protection Policy. 

· Visitors provide ID upon arrival at the School, the organiser checks this and verifies the speaker’s identity and, where available, a copy of their DBS (DBS certificates are not compulsory for visitors). 

· The visiting speaker must sign in at Reception, where they will be issued with a visitor’s badge which they must wear throughout their visit. Before leaving the site, the visiting speaker is required to sign out at the school Reception. 

· Visiting speakers are accompanied at all times and are not left unsupervised with pupils / students at any point. 

· In the unlikely event that the talk/presentation does not meet the requirements of the Risk Assessment, school staff have the right and responsibility to interrupt and/or stop a presentation. The visitor(s) are expected to cooperate with school staff and to follow any instructions given.

· The school organiser conducts a written post-event evaluation of how the visit met the needs of the students, which is passed to the Headteacher.







	3   Review of implementation

8.1  The implementation of this Policy is reviewed annually by the school’s Senior Leadership Team in consultation with staff and, where appropriate, a report is made to the Chair of Governers.

8.2  The school may submit to Cavendish Education proposals for amendments to this Policy.
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Appendix A Visiting Speakers Risk Assessment
1

Life Skills Manor School LTD Risk Assessment

Reference: V+E
27/03/2026, 10:49
BrightSafe


https://app.brightsafe.com
1/4


	Title
	Visitors and Speakers
	Date Of Assessment
	Fri 27 Mar 2026

	Site
	Life Skills Manor School LTD
	Location
	School

	Risk Assessor
	Craig Kelly
	Assisted By
	-

	Non-Employees Involved
	-
	People At Risk
	Visitors, Children & Young Persons, Employees

	Task Description
	

	Review Date
	Thu 04 Mar 2027
	Reviewer
	Craig Kelly



Hazards
	Hazard
	Safeguarding

	






Risk Of Harm
	Hazard: Visitor poses a safeguarding risk to pupils Who at risk: Pupils
Controls in place:
All visitors sign in at reception ID checked on arrival
Visitors wear badges at all times
Visitors are supervised at all times unless DBS clearance is conﬁrmed No unsupervised access to pupils
Further actions:
Ensure DBS status is conﬁrmed in advance where applicable Risk level: Medium → Low

	Existing Control Measures
	
-




	Hazard
	Content

	




Risk Of Harm
	Hazard: Visitor delivers unsuitable or unvetted content Who at risk: Pupils
Controls in place:
Content agreed in advance with staff Staff members present throughout session
Clear expectations shared with visitor prior to visit Further actions:
Pre-approve any materials or presentations Risk level: Medium → Low

	Existing Control Measures
	
-



	Hazard
	Health and Safety

	




Risk Of Harm
	Hazard: Visitor unfamiliar with school environment (slips, trips, ﬁre risk) Who at risk: Visitors, pupils, staff
Controls in place:
Visitors briefed on ﬁre procedures Escorted around site
Clear signage and safe access routes Further actions:

Risk level: Medium → Low

	Existing Control Measures
	
-
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